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Lan dau dang nhap

Lép hoc truc tuyén Google Classroom

Google Classroom dugc thiét ké dé gilp gido vién va hoc sinh giao tiép, phdi hgp hd trg, kiém tra bai
hoc khéng can gidy va gilp viéc quan ly cé toé chiic han. Lép hoc truc ti€p Google Classroom la gng
dung cua hé théng Google cé bd cdng cu danh riéng cho giang day va chi kha dung cho cac tai khoan
Google dudgc tao rieng cho muc dich gido duc.

Lan dau tién dang nhap
Truy cap classroom.google.com.

Lan dau tién truy cap vao trang Google Classroom, ban sé thay hién thi man hinh nhu thé nay.

Kéo xudng va chon “Student (Hoc sinh)” |a vai tro cla ban.
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Tham gia I8p hoc véi ma Iép hoc

Tham gia I8p hoc véi ma Iép hoc:

1. Truy cap vao classroom.google.com.
Néu day la lan dau tién ban truy cap,
dam bao la ban chon vai tro la hoc sinh
(xem trang trudc).

2. Nhan vao + 3 phia bén phai trén cua
muc Join Class (Tham gia I8p hoc).

3. Nhap Class Code (Ma I8p hoc) da dugc
gui tu gido vién cla ban va Chon Join
(Tham gia).
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Man hinh hoc sinh:
Trang theo doi thong tin

Tham gia I6p hoc véi ma Iép hoc:

Stream (Luéng) |a nai hoc sinh cé thé xem

va truy cap théng bao, bai huéng dan, chu dé
thao luan, va binh luan. Néu dudc cho phép
bdi gido vién, hoc sinh cé thé dang bai va binh
luan.

Bén dugdi la hudng dan va théng bdo nhac nha
cho hoc sinh.

Pang bai hoc sinh vao phan Luéng:

Chon dau “+" 3 phan dudi man hinh, va chon “Create post
(Tao bai dang)". -
Create post
. Thém bai dang cua I8p hoc. Luu y, phan nay dudc xem bdi

gido vién va tat ca hoc sinh trong 18p.

SU dung bai dang dé dat cau hai lién quan vé thdong tin

° |8p hoc hoac bai tap dudc giao, phdi hdp trao ddi vaéi céac
hoc sinh trong I8p, hoac dé chia sé tai liéu lién moén va
I8p hoc.

« Luuy: Binh luan cuda ban sé dugc luu lai, tham chi sau

o khida dugc xda. Gido vién cta ban luc nao ciling cé thé
thay nhiing théng tin ban chia sé, do dé hay gilt méi
trudng hoc tap lanh manh va phu hgp !

Type your post here.

:

T

(=l

y theo su lua chon, ban cé thé thém ndi dung bai dang & day:

Tap tin dinh kém: Céc tap tin dinh kém sé dudgc luu tai may tinh cua thiét bi ma ban dung
Google Drive: Cac tap tin dugc luu & phan ing dung luu tr Google Drive.

Youtube videos

Pudng dan cua trang web dén nhiing trang web ngoai, tai liéu lién quan,...

(o))
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Man hinh hoc sinh:
Cac Thong bao va cau hoi 1S

Man hinh hoc sinh cho kénh théng bao:
Thoéng bdo sé dugc xuat hién trén kénh Ludng, va chi dudc
phép doc, nhung hoc sinh cé thé dé lai mét binh luan néu
diéu nay da dudc gido vién kich hoat. Nhan xét cla I8p co Weleormetd 1.8, Hizraryt
thé xem dugc bai gido vién va tat ca hoc sinh trong I8p. Néu
théng bdo cd tap tin dinh kém, hoc sinh cling cé thé xem céc

ﬂ [ ] Add class comment... “

ANNOUNCEMENT Kasey Bell 10:00 AM

tap tin, lién két hoac video.

Ché d6é xem céau héi cua hoc sinh trong Luéng:
Khi mot cadu hoi thao luadn da dudc chi dinh cho hoc sinh, N sé xuat hién ngay lap tdc trong
Ludng. Hoc sinh sé thay cac tuy chon sau trong Ludéng.

Trang thai hoan thanh (khéng dudc thuc hién hodc da hoan thanh).

Ngay dén han (Hoc sinh cling s& xem liéu bai tdp cla minh cé ndép tré han khéng).

Tiéu dé va mo ta cla cudc thao luan.

Cau trd I8i cda ban: Day la ndi hoc sinh nhap cau tra I8i clla minh. Hoc sinh trudc tién phai
nop cau tra I3i cda riéng minh trudc khi cdc em cd thé xem céc cau tra I8i khac cla hoc sinh.

(o) @)

Thém mot binh luan I8p: S dung khdng gian nay dé dat cau hoi hodc cho y kién chung.
Pay khéng phai la noi ban nhap cau tra I8i cia ban cho cau haéi.

@ @
TeacherD

4 |

Luu y: Tiéu dé clia cau hdi cd thé nhan vao va hoc sinh sé dugc dan dén mdt trang khac cé chida cau
hoi dé. Hoc sinh van co thé trd I3i cadu hdi & trang nay, déng thai cdc em cling sé thay phan tuy chon dé
lai binh lua@n riéng, chi cé gido vién méi dudc thay. Hoc sinh luu y tra I18i cau héi vao 6 dap an, khéng
phai 8 muc binh luan hay binh luan riéng.
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Man hinh hoc sinh:
Bai tap dudc giao

Ché dd xem cua hoc sinh: Bai tap dugc giao

Phan bai tadp dudc giao sé xuat hién trong Stream (Ludng). Ban nén nhan lam mdi lai trang Stream
(Ludéng) hodc muc bai tap dé cap nhat théng tin mai nhat. Hoc sinh cling cé thé dé lai binh luén trong
muc nay néu dugc cho phép bai gido vién. Phan binh luan sé dudc hién thi cho gido vién va tat ca hoc
sinh trong I8p.

Hoc sinh sé thay nhiing théng tin va lua chon tuong tu nhu bén dudi & trang Stream (Ludng):

@ Trang thai hoan thanh (Khéng dudgc thuc hién hoac da hoan thanh).

@ Ngay dén han (Hoc sinh s& xem dugc liéu bai tap cia minh cé ndp tré han hay khéng).
@ Tiéu dé va mo ta cla bai tap.

@ Open (M3): nhan vao day dé xem dugc chi tiét bai tap.

@ Thém vao binh luan I8p: DUng phan nay dé dat cau haoi hoac binh luan.

VN
@ @
TeacherD
| ‘
5
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Man hinh hoc sinh:
NOop bai tap

Nut noép bai:
NE&u gido vién giao bai tap cho hoc sinh dudi dang tap tin Google (Docs, Slides, Sheets, hodc Drawings),
giao dién sé cé nut Turn In (NOp bai) & phia trén bén phai & trong tap Google, ké bén ndt Share (Chia sé).

Luu y: NUt Turn In (N&p bai) sé dudc thay déi ngusi sé h(iu tap tU hoc sinh sang gido vién, sau do hoc
sinh khéng thé chinh sdia tap clia minh nda.

student1@gtrainerdemo.shakeuplearning.com -

NOp bai trén Google:

Khi nhan nut Turn In (Nop bai) sé cd thdng bao hién thi ra cho hoc sinh xac nhan nép bai ctia minh.

NOp cac loai bai tap khac:

NE&u gido vién giao bai tap 3 tap cong tadc Google (cé bat quyén chinh sda), hodc cac loai bai bai tap
khac, hoc sinh sé& thay nut “Mark As Done (Panh dau da hoan thanh) " thay vi nut Turn In (Nop bai). NUt
nay sé hién thi trong trang Google Classroom, khéng phai hién thi & trong tap do.

Khi hoc sinh hoan thanh bai tap, cdc em chi can nhan nut “Mark As Done (Panh dau da hoan thanh)”
dé théong bdo vai gido vién 1a bai tadp da dudc hoan thanh. Luu y: Gido vién sé khéong nhan bat ky théong
bao hodc thu thong bdo nao khi bai tadp da dudc giao hodc danh dau da xong. Néu hoc sinh ndép bai tré,
cdc em nén dé lai binh luan riéng dé théng bao cho gido vién bai tap vé viéc ndp tré bai hodc bdo lai
trudéng hgp dac biét.

Student Quick Guide to Google Classroom

ww.wass.edu.vn



Man hinh hoc sinh:
Chi tiét bai tap

Ché do xem cua hoc sinh @ trang Chi tiét bai tap
Hoc sinh nén c6 thoi quen nhan nuat “Open (M3)" hoac tua dé cla bai tap dé dudc dan dén trang Chi tiét
bai tap. G trang nay, hoc sinh sé thay dudc nhiéu phan tuy chinh cho bai tap dudc giao.

Tua dé bai, mé ta, va ngay dén han.

Dugi phan “Your work (Céng viéc cla ban)”, hoc sinh sé& thay tap dinh kém hodc bai mau ma
gido vién tao ra hodc dinh kém cho I8p. Luu y: N&u gido vién da tao bai mau cho hoc sinh,
hoc sinh khéng nén thém hoic tu tao mau bai riéng cho minh tri khi dudc gido vién
hudng dan.

Add (Thém): G day hoc sinh cé thé thém tap hodc dudng dan.

Create (Tao): G day hoc sinh cé thé tao tap Docs, Slides, Sheets hodc Drawings.

Noép bai/Panh dau da hoan thanh: Hoc sinh sé nhan “Noép bai” hodc “Danh dau da hoan
thanh” khi da hoan thanh bai tap va déng y ndp bai tap. Hady chac chan rang bai tap da dugc
hoan thanh day du trudc khi nép.

wlele (W)

(o)

Thém binh luan riéng, phan nay chi dugc xem bdi gido vién.

@

@ I Create
E Docs
Slides
Sheets
B9 Drawings
ww.wass.edu.vn Student Quick Guide to Google Classroom
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Man hinh hoc sinh:
Bai tap khong dudc chap nhan

Huy dang ky Bai tap:
NEu bai tap la loai tap tin Google, né sé trad thanh tap tin chi dugc xem cho hoc sinh sau khi né dugc nop.

N&u mot hoc sinh can stia déi hodc thém tap tin dinh kém, hoc sinh s& can phai nhap vao Unsubmit
(Hay bd). Cac tap tin sau dé cé thé dudc chinh siia va stia déi mét lan nia.

Thoéng bdo sé xuat hién dé cho hoc sinh biét ho phai gui lai sau khi ho da hoan thanh cac sta déi cla
minh cho bai tap. Nhap vao Unsubmit (Hay bo) dé xac nhan.

Sau khi hoc sinh thuc hién cac stia déi hoac thém hodc thay doéi tap dinh kém, sau dé ho sé can phai
bam ndp lan nlia dé gui lai bai tap 1én Google Classroom.

ww.wass.edu.vn Student Quick Guide to Google Classroom
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Man hinh hoc sinh:
Tat ca bai tap

Ché dd xem cua hoc sinh & trang Bai tap:
Hoc sinh cling c6 thé xem danh sach cac bai tdp clia minh trong tat ca céc I8p hoc clia minh bang

cach di dén trang Assignments (Bai tap). Nhan vao menu (ba dong) & trén cung bén trai va chon muc
Assianments (Bai tao).

Co6 hai muc & dau trang nay:

Viéc can lam: Tai day hoc sinh cé thé xem danh sach tat ca céc bai tap dang chd xu ly, bao gom
tiéu dé, tén I8p va ngay ndp bai. Ba&m vao tén bai tdp dé di thang dén trang Chi tiét bai tap.

Hoan thanh: Tai day hoc sinh cé thé thady moét danh sach tat ca céc bai tdp ma cidc em da bat
hodc ddnh dau da hoan thanh.

Meo Iép hoc!

Tai Ung dung di ddng cho thiét bi cla ban dé ban co thé truy cap Google Classroom moi llc, moi nai.
Ung dung di déng sé gui théng bao day dé cho hoc sinh biét khi ndo ho cé bai tap mai. Ung dung dudc
st dung cho iOS va Android.

ww.wass.eduvn Student Quick Guide to Google Classroom
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Tich hop Lich Google

Xem Lich Ip hoc cua ban:

Lich Google dugc tich hdp vao trang Google Classroom, gitip hoc sinh dé dang xem ngay dén han va cac

hoat ddng khac tai day. Moi cau hoi vé bai tap hoac thao ludn déu cé ngay dén han tu ddong dugc thém
vao I8p Lich Google.

1 Chuyén dén Google Classroom Menu (ba dong) d gan trén cung bén trdi man hinh cla
) ban.

2. Chon Calendar
(Lich).

Tai day, ban cé thé xem lich hang tuan cla cac I8p hoc cung luc, hoac loc tung I8p moét. Ban cling co thé
chon bai tap bat ky dé té8i thang trang Chi tiét bai tap do.

1

ww.wass.edu.vn
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Cac thu muc Google Drive

Cac thu muc Google Drive:

LSp hoc sé tu dong tao thu muc cho ban trong Google Drive.

Trong phan Google Drive cla ban (google.com/drive), ban sé tim thay thu muc chinh co tiéu dé
“Classroom”.

- Trong thu muc chinh Classroom la cac thu muc con cho cac I8p ban da tham gia.

Trong mdi thu muc ting I8p, ban s& tim thay cac tap va thu muc khac nhau tuy thudc nhing gi
. gido vién cla ban da thém vao bai tap cho ban.

- B My Drive @ Thu muc Classroom chinh.
@ . Classroom Thu muc I8p tao ra cho cac I8p ban da
tham gia trong Google Classroom.

@ U Commerce DF 2015

. Intro to Google Classroom
B RC Google Academy 2015
B U.S. History Period 7
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Chi dan

Chi dan Google Classroom:

DE t8i trang chu Google Classroom va cac I8p khac ban da tham gia, nhan vao menu 3 géc
bén trén trai man hinh cla ban (3 dong). Ban co thé nhap vao bat ky phan nao dé di truc
tiép téi trang do.

Trén menu nay, ban sé nhin thay nhing lua chon sau:
Classes

Lép hoc (trang chid Google Classroom).

Lich I8p hoc.
m Calendar

Bai tap (cac bai lién quan tdi I8p hoc clda ban).

Cac I8p hoc. Enrolled

Cac 18p hoc luu trit (cac I8p ban khéng con dang ky).

3 E Work

Cai dat Google Classroom:
Ban cé thé tim thay phan cai dat Google Classroom
3 cudi menu. Tai day, ban cé thé: (4% RC Google Academy 2015

Thay déi hodc thém anh dai dién.

(@ (@ &)Wk

Vao phan cai dat tai khoan Google. U.S. History 1

Bat/Tat thong bao email. Period 7

o Commerce Digital Fluency 2015...

(o) ()

)
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Trang chu
Google Classroom

Trang chu Google Classroom:
Dugi day la vi du cla trang chu Google Classroom. Moi I8p ban tham gia déu cé “thé”.

@ Nhan vao tiéu dé cua I8p dé vao truc tiép I8p do.

@ Nhan vao biéu tugng thu muc géc phai clia méi thé dé vao truc tiép thu muc cho I8p hoc hoc
do trén Google Drive.

@ Unenroll (Hay dang ky): Khdng nhan Hay ddng ky vao I8p tri khi gido vién clda ban hudng dan
lam nhu vay!

eacherD@ indochinagroup.eduvn

| @ @

ww.wass.eduvn Student Quick Guide to Google Classroom

1 |
14



THE

Student’s Quick Guide

= GOOGLE
CLASSROOM

: ’5‘)
%\if«/




First Login

Google Classroom

Google Classroom is designed to help teachers and students communicate and collaborate, manage
assignments paperlessly, and stay organized. Google Classroom is part of the Google Apps for
Education suite of tools and is only available to Google Apps for Education accounts.

First Login
Go to classroom.google.com.

The first time you arrive at the Google Classroom website you will see a screen like the one below.

Scroll down and choose student as your role.

ww.wass.edu.vn Student Quick Guide to Google Classroom

e e
2



Join a Class with a Class Code

Join a Class with the Class Code:

1.  Go to classroom.google.com.
If it is your first login, be sure to
select your role as Student
(see previous page).

2. Click the + on the top right of
the page to Join Class.

3.  Enter the Class Code given to
you by your teacher,
and click Join.

ww.wass.edu.vn Student Quick Guide to Google Classroom
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Student’s View: The Stream

The Stream is where students can view
and access announcements, assignments,
discussion topics, and comments. If
enabled by the teacher, students can also
add posts and leave comments.

Below are directions and reminders for
students.

Add a Student Post to the Stream:

Click the + in the bottom right of the screen, and then choose

Create Post. -
Create post

e Add the text of your class post. Remember, this is
viewable by your teacher and the entire class.

o  Use the post to ask a relevant question about
class or assignments, collaborate with other
students in your class, or to share relevant
resources related to the class subject and
topics.

o  Note: Your comments are saved, even after
they have been deleted. Your teacher can
always see what you share so keep it
appropriate!

Type your post here.

00060
Optionally add other content to your posts:

@ File Attachments: files saved locally on your computer or device.
@ Google Drive: Files saved in your Google Drive.
@ YouTube videos

Web Links to outside websites, resources, etc.

ww.wass.edu.vn Student Quick Guide to Google Classroom
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Student’s View: Announcements & Questions

Student’s View of Announcements:
Announcements will appear in the Stream, and are ANNOUNCEMENT Kasey Bell 10:00 AM
generally read-only, but students have the option to leave WelonTE 16 1.8, Histoml

a class comment if this has been enabled by the teacher.
Class comments are viewable by the teacher and all
students in the class. If the announcement has ﬂ ; Add class comment...
attachments, the students can also view the files, links or

videos.

Student’s View of Questions in the Stream:
When a discussion question has been assigned to students, it will immediately appear in the
Stream. Students will see the following options in the Stream.

Completion Status (not done or done) @ vone

Due Date (Students will also see if their assignment is Late.) o N

Title and Description of the Discussion

Your Answer: This is where students type their answer. Students must first submit their
own answer before can they view other students’ responses.

Add a Class Comment: Use this space to ask questions or for general comments. This is NOT
where you type your answer to the question.

(o) @)

@ @
TeacherD

4 |

Note: The title of the question is clickable and will take students to another page for that question.
Students will still have the option to type their response on this page, but they will also see the
option to leave a private comment, which is only viewable by the teacher. Type your answer in
the answer response field, not as a comment or private comment.

ww.wass.edu.vn Student Quick Guide to Google Classroom
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Student’s View: Assignments

Student View of Assignments:

Posted assignments will appear in the Stream. You may be prompted to refresh the Stream or
assignment to see the latest updates. Students also have the option to leave a class comment if
this has been enabled by the teacher. Class comments are viewable by the teacher and all students
in the class.
Students will see the following information and options for each assignment in the Stream.

@ Completion Status (not done or done)

@ Due Date (Students will also see if their assignment is Late.)

@ Title and Description of the Assignment

@ Open: Click this button to open the assignment details page.

@ Add a Class Comment: Use this space to ask questions or for general comments.

@ @
TeacherD
| ‘
5
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Student’s View: Turn In Assignments

The Turn In Button:

If the teacher has assigned a student their own copy of a Google file type (Docs, Slides, Sheets, or
Drawings) as part of the assignment, there will also be a Turn In button (top-right) in the Google file
next to the share button. (Note: The Turn In button changes the ownership of the file from the
student back to the teacher, and the student can no longer edit the file.)

Students should submit their work using the Turn In button, NOT by sharing with the teacher. The
teacher already has the right to view and edit the file.

student1@gtrainerdemo.shakeuplearning.com -

Turning In Google Assignments:
When a student clicks the Turn In button, a pop-up will prompt them to confirm their submission.

Turning In Other Types of Assignments:

If the teacher has assigned a collaborative Google file (student can edit the file), or other outside
types of assignment, The student will see a Mark As Done button instead of Turn In. This option will
only appear in Google Classroom, not in the file itself.

When students have completed the assignment, they simply click the Mark As Done button to let
the teacher know they have finished. Note: The teacher does NOT receive an alert or email
notification when work has been turned in, or marked as done. If a student is turning in late work, it
is recommended that they leave a private comment to notify the teacher of late work or special
circumstances.

ww.wass.edu.vn Student Quick Guide to Google Classroom
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Student’s View: Assignment Details

Student View of Assighment Details Page:
Students should develop the habit of clicking Open or clicking on the title of the assignment to open
the assignment details page. On this page, students will have additional options for the assignment.

Title of Assignment, Description, and Due Date

Under Your Work, Students will see any file attachments or templates the teacher has
created or attached for students. Note: If the teacher has created a template for
students to use, students should NOT Add or Create their own unless that is what the
teacher has instructed.

Add: Here students can add their own files or links.

Create: Here students can create new Docs, Slides, Sheets or Drawings.

wlele (W)

Turn In/Mark As Done: Students click the “turn in” or “mark as done” button when they
have completed the assignment and are ready to submit. MAKE SURE YOU ARE DONE
BEFORE YOU SUBMIT!

(o)

Add a private comment, which is only viewable by the teacher.

@

== ]

@ I Create
E Docs
Slides
Sheets
B9 Drawings
ww.wass.edu.vn Student Quick Guide to Google Classroom
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Student’s View: Unsubmit Assignments

Unsubmit an Assignment:
If the assignment is a Google file type, it will become view-only for the student once it has been

Turned In. If a student needs to revise or add attachments, they will need to click Unsubmit. The
file can then be edited and revised again.

A pop-up reminder will appear to let students know they must resubmit once they have completed
their revisions to the assignment. Click Unsubmit to confirm.

After the student has made their revisions or added or changed attachments, they will then need to
click Turn In again to resubmit the assignment to Google Classroom.

Student Quick Guide to Google Classroom
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Student’s View: All Assignments

Student’s View of Assignments Page:
Students can also see a list of their assignments for ALL of their classes by navigating to the
Assignments page. Go to the menu (three lines) in the top-left, and select Assignments.

There are two tabs at the top of this page:

@ To-Do: Here students can see a list of all of the assignments that are pending, including the
title, class name and due date. Click on the assignment name to go directly to that
assignment details page.

@ Done: Here students can see a list of all of the assignments they have turned in or marked as
done.

1 2

\
= Classroom Tip!
Get the mobile app for your device so you can access Google Classroom anytime, anywhere.
Bonus! The mobile app will send push notifications to let students know when they have a new
assignment. Available for iOS and Android.
\. J
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Google Calendar Integration

Viewing your Classroom Calendars:

Google Calendar is integrated into Google Classroom, which makes it easy for students to see

assignment due dates and more in one location. Each assignment or discussion question with a due
date will automatically be added to that class’'s Google Calendar.

1. Go to the Google Classroom Menu (three lines) near the top-left of your screen.

2. Select Calendar.

Here you can view a weekly calendar of all of your classes together, or filter for each class. You can
also click on an assignment to go directly to that assignment details page.

1

ww.wass.edu.vn Student Quick Guide to Google Classroom
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Google Drive Folders

Google Drive Folders:
Classroom will automatically create folders for you in Google Drive.

Inside your Google Drive (google.com/drive), you will find one master folder titled, “Classroom.”

-  Inside the master Classroom folder is a subfolder for each class you have joined.

€ Inside each class folder you will also find other various files and folders depending on
what your teacher has added to your assignments.

v n My Drive @ Master Classroom Folder

@ . Classroom Class Folders created for each class you
join in Google Classroom.
@ U Commerce DF 2015

. Intro to Google Classroom

B RC Google Academy 2015

B U.S. History Period 7
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Navigation

Google Classroom Navigation:

To navigate to your Google Classroom homepage and the other classes you have joined,
click on the menu in the top-left of your screen (three lines). You can click on any section
to go directly to that page.

In this menu, you will see the following options:

ﬁ Classes

@ Classes (Google Classroom Homepage)

@ Classroom Calendar
m Calendar
@ Work (assignments related to your classes)
@ Classes Enrolled
@ Archived Classes (Classes you are no longer 3
enrolled in.) E Work
@ Google Classroom Settings:

The last option at the bottom of your main
menu on the Google Classroom homepage is G RC Google Academy 2015

Settings. Here, you can:

e Change or add a profile picture ° U.S. History 1

. Period 7
e  Go to your Google account settings

e Turn on/off email notifications
o Commerce Digital Fluency 2015...

(o) (w)
&
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Google Classroom Homepage

Google Classroom Homepage:

Below is an example of a Google Classroom homepage. There is a “card” for each class that you
have joined.

@ Click the title of the class to go directly to that class.

@ Click the folder icon in the bottom-right of each card to go directly to the folder for that
class in Google Drive.

@ Unenroll: DO NOT unenroll from a Class unless your teacher has instructed you to do so!

eacherD@ indochinagroup.eduvn

| @ @
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